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0 3 1D-4060, Headquarters \ f

FROM ¢ CYA Records Adwinistration ofTicer

SURJECT: Anmual Report of Records Holdings and Eouipment Inveatory

ig a rewinder of the maad for a raport of your records poid-
ings snd amount of records destroyed duwring the past fiseal yesor. Ia
addition, an invenbory of Tiling equipment is requested.
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9. The ptatlstical date will enable us 0 measure the effzetivehass
of the Records Mepsgement Program in the Agency and will provide the
pasie information For my report to the National Archives asnd Reeords
Services, GBA.

3., Your findings way be rocorded belov and trapsmitted 4O uy oifiee
by 16 August 1963. If you have any diffieulty in uweeting this desd-
1iue, please call me.
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RECORDS EQUIEMENT
57/0.5  eu. £, of records iype Huubes'
) on bherd 1 July 1962
Safes
£.96.0_ eu. £, of records : b -graver 79
‘ on bepd 30 June 1963 5-draver 2
2-dravar /0
55,0 cu. T, destroyed durlag
FY 1963. (Do not include Cabinets
those destroyed by the Sedraver 2
Recorde Center.) h-drawer 2
card sizes 7
(3x5, 5x8, i
IBM, (e 2 (€ 9w
whassr-mon 3320 T
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